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No. A- I 2013/2 l/Deputation/ROGuwahati/20-UIDAI
Ministry of Electronics & Information 1'echnology
Unique ldentification Authority of India (tJIDAl)

t{R Division
Bangla Sahib Road. Behind KaliMandir

Cole Market. New Delhi I I 0001

Dated: 11+"Y3r,292 1

CIRCUT,AR

Inviting application for various posts on deputation (Foreign Service term basis) in
Unique Identification Authority of India (UIDAI) Regional Office at Guwahati.

The Unique Identification Authority of India (UlDAl) is an autonomous statutory Authorit) set up
under the Aadhaar (Targeted Delivery ofFinancial and Other Subsidies, Benefits and Services) Act, 2016 for
Aadhaar enrolment, autltentication and other lunctions specified in Seclion 23 and other Sections ofthe Act.
Regional Office, CLrwahati is responsible lor coordinating the work of Aadhaar enrolment, authentication
and othcr activities in thc State of Assarn, Arunachal Pradesh, Mcghalaya. Manipur, Nagaland, Mizoram,
'fripura and Sikkirn.

2. UIDAI invites applications for filling up the following vacancies imay vary at the tirne of selectionl
on deputation basis on Foreign Service terms, in its Regional Office located at Block-V, l'r Floor, I{ousefed
Cornplex, Dispur, Guwahati -781006 lrom amongst suitable and eligible of'ficers as per tlre following
requirements:-

st.
No.

Name of thc post
and Scale of Pav

Number of
vacancies

Eligibility/ Qualifi cation Criteria

I Dy. Director
(Level- I I )

0 I (One) Essential:
Officers from the Central Government holding analogous posts on
regular basis in the parent cadre/ departrnent; OR
With three years of regular service in the Pay Matrrx Level I0; OR
With five years of regular service in the Pay Matrix Level 9; OR
With six years of regular service in the Pay Matrix Level 8;

OR
Officers frorn State/UT Covernlnent/ Public Sector Undertaking/
Autonomous Organization holding regular post in corresponding
grades with requisite experience.

Desirable:
(i) Experience of work in Adrn in istration/ Legal/ Establishrnent/
Human Resource/ Finauce/ Accounts/ Budgeting / Vigilance/
Procurement/ Planning and Policy / Project irrplementation and
nron itoring/ E-Governancc etc.
(ii) Basic skills for working in a cornputerized office environrnent.

2. Assistant Section
Officer

Pay Matrix
Level - 6

0l (one) Iissential:
Officers frorn the Central Coverntnent holding analogous posts on
regular basis in the parent cadrc/ department; OR
With three years of regular service in the Pay Matrix Level 5;OR
With five years of rcgular service in the Pay Matrix Level 4; OR
With seven ycars of regular service in the Pay Matrix Level 3l
OR
Offlccrs frorn State Covernrnent/ Public Sector Undertaking/
Autonolnous Organization holding regLrlar post in corresponding
grades with requisite experience.
Dcsirable:
i) Experience of work in Ad rn in istrarion/ Legal/ Establishment/
Iluman Resourcc/ Finance/ Accounls/ Budgeting / Vigilance/
Procurcrnent/ Planning and Policy / Project implementation and
rnon itoring/ E-Covcrnance ctc.
(ii) Basic skills fbr workirrg in a computerizcd office cnvironmenr.



sl.
No.

Name o[ thc post
and Scale of Pav

Numbcr of
vacancies

llligibility/ Qualitication Criteria

-t. Private Secretary
Pay Matrix (l,eve I

8)

03('l hree) Essential:
Officers from the Central Covernment holding analogous posts on

rcgular basis in the parent cadre/department. OR
With three years of rcgular service in the Pay Matrix Level 7, OR
With five ycars of regular service in the Pay Matrix Level 6

oR
Officers frorr State Covernnrent/ Ptrblic Sector Undertaking/
Autolrornous Organization holding regular post itl, corresponding

grades with requisite experiencc.
Desirable:
(i) Experience of office management/ secretarial assistance

(ii) Experience in stenography work.
(iii) Basic skills for working in a cotnputerized office environment.

4 Steno
( Level-06)

0l (One) Essential:
Officers frorn the Central Government holding analogotts posts on

regular basis in the parent cadre/ department OR
With three years of regular seifice in the Pay Matrix Lev6l 5. OR
With five years of regular service in the Pay Matrix Level 4 OR
With seven years of regular service in the Pay Matrix Level 3

OR
Officers frorn State Government/ Public Sector Undertaking/
Autonomous Organization holding regular post in corresponding

grades u ith reqtrisite expcrience.
Desirable:
Basic skills fbr workirrg in a computerized office environmenl

3. Ase Limit: For all the posts mentioned above, the candidate should be below 56 years ofage as on

the closing date of the application.

4. Period and other terms and conditions ofdeputation:

4.1 Theperiodof deputation shall initiallybeof three years, extendable up to five years solely as per lhe

requirements of tlre Authority.

4.2 The general terms and conditions ofservices at UIDAI will be governed as per Unique ldentification

Authority of India (Appointment of Officers and ernployees) Regulations, 2020 and Unique ldentification

Authority of India (Salary, Allowances and other Terms & Conditions of Service of Employees)

Regulations, 2020 and guidelines of the Central Govenrment in this regard. The aforesaid regulations are

available on the website of UIDAI (www.uidai.gov.in)

4.3 The terms ofdeputation, including the pay and allowances. shall be governed by the provisions laid

down in the Department of Personnel & Training Office Mernorandum No. 6/8/2009-Estt.(Pay ll) dated l7
June 2010 and other orders/gu ide lines issued in this regard froln time to time.

4.4 ln terms of para 8.5 of l)epartment of Personnel & Training Office Mernorandum No. 6/8/2009-

Estt.(Pay II) dated l7 June 2010, application of Central Government Employee, who has not completed 09

years service on last date of submission ofapplication shall not be considered.

4.5 Accommodation and medical facility will be governed as per Regulation l4 and l5 ofChapter IV of
Unique Identification Authority of India (Salary, Allowances and other Terms & Conditions of Service of
Employees) Regulations, 2020.

5. Eligible and willing candidate rray apply through proper chanrrel in prescribed format Annexure l.

The cadre authorities/llead of Depaftments are requested to forward applications of eligible and willing
candidates whose services can be spared on deputation immediately on their selection. The applications of
only such officers would be considered tlrat are routed through proper channel and are accompanied by

following documents:

i. Application in prescribed proforma - Annexure I
ii. Cadre Clearance Certificate from the Controlling Authority



iii. Statcmenl giving detail of Major/Minor pcnalties, irnposed upon the Offlcer, if any, during the last
ten ( l0) years Annexure II

iv. Vigilance C learancc/lntcgrity Certificatc (Annexure II)
v. Photocopies ofthe ACRs/APARs for the last five (5) years duly attested on each page by an officer

not below the level of Under Secretary or equivalent (Annexure II)
6. While forwarding the applicatron it rnay also be verified and certified by the cadre controlling
authority that the particulars furnished by the applicant are correct (Annexure II)
7. l'he applications of suitable and eligible officers complete in all respect, in the prescribed format
(Annexure-l). along with documents listed in para 5 and 6 above rray be forwarded to the Assistant
Director Gencral (HR), Unique ldentification Aulhority of India (UIDAI), Regional Office, Block-V,
I't Floor, Housefed Complex, Dispur, Guwahati -781006. The last date for ieceipt of applications
complete in all respect is 16.07.2021. Candidates rvho apply for the post will not be allowed to rvithdraw
their cand idature subsequently.

8. Applications received after thc last dale or without necessary documents or otherwise found
incomplete shall not be entertaincd.

9. UIDAI reserves the right not to fill up all or any ofthc vacancies or to withdraw the circular at any
tirne without assigning any reasons.

n
\'qs2r,' L*f,tra

ta.o t2 1.2-l
( Piyush Chand Cupta)

Assistant Director Ceneral (HR)
Tel: 234785 54

To,

tl

t. Director (CS Division), Dcpafinrent ofPersonnel &'lraining, Lok Nayak Bhawan, New Delhi-
with a request to post tlre same on DoP&T website.
All M inistries/Departments of the Govt of India with a request to givc wide publicity to the
vacancy in their Attached and SLrbordinate offices. Autonomous/Statutory Bodies and PSEs.
All the State Governments, Adrninistration of Union Territories with a request to give wide
publicity to the vacancy in their various Departrnents/Offices.
Website of UIDAI.
Media Division, UIDAI HQ for publicizing the vacancy in at leasr rwo narional dailies.



Annexu re-I
APPLICATION FOR DEPUTATION (FOREIGN SERVICE TERM BASIS) IN

UIDAI REGIONAL OF}-ICE, GUWAHATI
(Last date for receipt of Application: ..............2021)

(Since this vacancy is to be filled up on deputation basis, privatc candidates are not eligible)

I Post applied for
( Please mention name of
the post)

2. Name of the Candidate
(in block letters)

Paste a recent Passport
size photograph

3. Gender (i the appropriate
box)

Malc Female

4. Category (J the
appropriate box)

SC ST
OBC Others

5. Date of Birth
(DD/MM/YYYY)

6. Date of retirement
1. Address for

correspondence, mobi le
number and e-mail id

8. Education qualification (Graduation level and above)
Examination Passed Year Name of Un iversity/

Institute
Percentage
of marks/
CGPA

Subjects

9 Details of employment in , in chronological order (enclose a separate sheet, duly authenticated by
agylsignature, if the space below is insufficient)

Organ ization/
Institutiot'l

Post held From To Sca lc of Pay Nature oI duties

t0. Complete office address
along with telephone
number ofthe present
Employer

lt Nature of the present

employment (! the
appropriate box)

Ad-hoc Temporary

Quasi-permanent Permanent

12. Present grade and date
from which held on
regu larlsubstantive basis

13. Name of the Service, if
belonging to Organised
Service ofthe Centra I

Government
t4. Whether Educational and other qualifications required for the post are satisfied

Ifany qualification has been treated as equivalent to the one prescribed in the rules, state the
authorify for the same.
Ifapplied fqr more than one post, desired experience for all such posts may be indicated.

Qualifi cation/ Experience requirec Qualification/ Experience possessed by the officer
Essent ial:
(i)
( ii)
( iii)



Desired:
(i)
( ii)
( iii)
15. In case the present

employment is held on
deputation/ contract basis,
please state

Date of in itial appointment

Period of appointment on
deputation/contract
Name ofthe parent
offi ce/organization to wh ich
you belong

t6. Tra in in g/C o u rse s attended
t7 Details of award/ honour/

appreciation
I lt. Additional information, if any,

which you would like to
fumish in support of your
suitability for the post.
Enclose a separate sheet, if the
space is insufficient

Date:

Place:

(S ignature ofthe Candidate)

Mobilc No. :

Olfice TcLNo. :

Certified that the service particulars given by the applicant have been verified frorr his/her service
records and found to be correct.

SignatLrre with seal of the Colnpetent Authority



An nexu re-l I

-I'o bc filled un by the cadre controlling authoritv

Office of

F.No Date:....

l. The applicant Shri/Smt./Ms if selected, will be relieved

immediately.

2. Certified that the particulars furnished by the officer have been checked from available records and
found correct.

3. Certified that the applicant is eligible for the post applied as per conditions mentioned in the
c irc u larlad ve rt ise m en t .

4. Integrity ofthe applicant is certified as'Beyond Doubt'

5. No Vigilance case is pend ing,/contemplated against the Officer

6. It is certified that no penalty has been imposed on the applicant during the last

l0 years (Alternatively, penalty statement during the last l0 years may be enclosed).

7. Attested photocopies of up-to-date ACRs/APARs for the last 5 years are enclosed. Photocopies of
ACRs/APARs have been attested on each page by an officer not below the rank of Under Secretary

_ or equivalent.

Signature.............

Name, Designation & Tele of the forwarding officer

(Office Stamp)

Date:

Place:



No. A-12013/21lDeputation/R0 Guwahati/20-UIDAI
Ministry of Electronics & lnformation Technology
Unique Identification Authority of India (UlDAl)

HR D ivision
Bangla Sahib Road, Behind Kali Mandir

Gole Market. New Delhi I I 0001

Dated: \1 ay.202l

CIRCULAR

Subiect: Inviting application for various posts on dcpuaation (Foreign Servicc term basis) in Uniquc
Identification Authority of India (UIDAI) Regional Officc at Guwahati.

tJnique Identification Authority of India (UIDAI), invites application for filling up rhe posrs of
(i)Dy. Director (ii) Assistant Section Ofllcer (iii) Private Secretary and (iv) Steno on deputation basis
(Foreign Service terms) at its Rcgional Oflice in Guwahati.

2. 'l'he application rray be lurnished in the prcscribed proJormu and lorwarded to Assistanf l)irector
General (HR), uniquc ldentification Authority of India (UIDAI), Regional office, Block-v, l" Floor,
Housefed Complex, Dispur, Guwahati -781006. I'he last date for receipt of applications complete in all
respect is 16.07,2021. Since this vacancy is to be filled up on deputation basis private candidates are ne!
eligible.

3. Application received after the last date or otherwise found incomplcte shall not be considered.
Further details may be obtained from the websitc Www.uidai sol.in.

\,1r^,r1^ 1il,Y-.,
Assistant Director General (HR)
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